
Online Eligibility Center
Spring, 2006 Update



INTRODUCTION

The CIAC online eligibility center is now ready (effective March 23, 2006) to accept 
entry of schedule data for the 2006-07 school year (Fall and Winter seasons only).

From this point forward, the system will be available to accept data for a season within 
seven days of the close of that season for the previous year (i.e. - you will be able to 
enter data for Spring, 2007 within seven days of the end of the CIAC tournaments for 
Spring, 2006).

Following are some key points to keep in mind regarding data entry for the Fall, 2006 
season:

 1)  The deadline for the submission of initial schedules is June 1. Schedules must 
be submitted for all sports and all levels (Varsity, Junior Varsity, Freshman, 
Middle School) by this date.

 2)  On June 1 we will begin the two week confirmation period with schools 
expected to resolve the conflicts between the schedules entered by 
themselves and their opponents and make the necessary changes to bring 
their schedules into sync. This process must be completed by June 15.

 3)  On June 16 schedules will be given to officials assignors and made available 
to the general public. Changes to schedules may be made following this date 
as long as they are in accordance with CIAC regulations for the specific sport, 
and are approved by both participating schools.

 4)  We have not removed 2005-06 data or the ability to link to it for your websites. 
When you are ready to change your existing links to show data for the new 
year (or add links to the new year’s data), use the link generation tool in the 
eligibility center to create the new links.

We have also added a couple of new features that we hope you will find helpful, and 
have some more planned which will be implemented prior to the start of the 2006-07 
school year. Details are on the following pages.





E-MAILING SCHEDULE/RESULTS DATA

You can now e-mail schedules in calendar or list format directly from the eligibility 
center. You can choose exactly what data you want to include (sports, date ranges, 
levels, etc.) in the same way you control 
what’s shown on your links. You also have the 
option of including a message to go before the 
schedule.

The messages are sent from your own e-mail address, so people can reply to you just 
like they could with any normal e-mail you send.

To send a schedule, start by clicking the link 
for the format and school year you want under 
the “E-Mail A Schedule” under the “Schedules/
Results” heading on the main eligibility center 
page. 

Then select the options for the data you wish 
to include, enter the addresses to send from 
and send to, the subject and, optionally, the 
message you want to precede the schedule.



FACILITY REPORT/FACILITY CALENDAR

A new report has been added that 
will show events for a selected 
date range broken down by facility. 
Select the “Facility Report” option 
under “View/Create Reports” on the 
Eligibility Center mainpage.

Initially the report shows data for a 
selected season, however you can 
further customize the data by using 
the “Change Criteria” link to choose 
any date range, sport(s) and facilities 
you want included.

In addition, an option has been 
added to the calendar-view schedule 
report to filter by facility, so you can 
create a calendar for the activities at 
a facility in a month.


